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Pearson Education Limited. Paperback. Book Condition: new. BRAND NEW, Read This!: Business Writing That
Works, Robert Gentle, Go on, admit it: most of the business documents that cross your desk really test your
patience. If you're brave enough, you'll skim through them in an attempt to capture the key points. More often
than not, you'll find them or throw them into the bin. That's because most business writing is long, complex and
takes forever to get to the point. This is self-defeating as the available reading time is often only a few minutes
or less. In this book, you'll learn to: * Grab and sustain your reader's attention * Produce a user friendly layout *
Draw attention to key passageslt's a fundamental set of techniques that you'll be able to apply to all kinds of
business writing - letters, e-mails, reports, memos, websites, business plans, forms, sign boards and even
graphs. Read This! Will demolish many of the enduring myths that many of us hold dear about business writing
- for example, that Times New Roman is the best font, that you must always start a letter with Thank you, or
that a report must always have a conclusion at the end.
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The Well-Trained Mind: A Guide to Classical Education at Home (Hardback)

WW Norton Co, United States, 2016. Hardback. Book Condition: New. 4th Revised edition. 244
x 165 mm. Language: English . Brand New Book. The Well-Trained Mind will instruct you, step
by step, on how to...
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Genuine] action harvest - Kunshan Yufeng Experimental School educational
experiment documentary(Chinese Edition)

paperback. Book Condition: New. Ship outin 2 business day, And Fast shipping, Free Tracking
number will be provided after the shipment.Paperback. Pub Date :2005-09-01 Pages: 377
Publisher: Fujian Education Press title: action with harvest...
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The Good Girl

Penguin Books Ltd. Paperback. Book Condition: new. BRAND NEW, The Good Girl, Fiona Neill,
Scratch the surface of any family hard enough and you'll draw blood.No one can believe it
when straight A studentRomy...
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Twitter Marketing Workbook: How to Market Your Business on Twitter
(Paperback)

Createspace Independent Publishing Platform, United States, 2016. Paperback. Book
Condition: New. Workbook. 279 x 216 mm. Language: English . Brand New Book ***** Print on
Demand *****. Twitter Marketing Workbook 2016 Learn how to marketyour...
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Eighth grade - reading The Three Musketeers - 15 minutes to read the original
ladder-planned
paperback. Book Condition: New. Ship outin 2 business day, And Fast shipping, Free Tracking

number will be provided after the shipment.Pages Number: 124 Publisher: China Electric
Power Press Pub. Date :2010-8-1. Contents: The first...
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